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Appendix 2: Disclosure & Barring Service Declaration Form

A satisfactory DBS enhanced check is a condition of employment for some clinical roles at the UCO / registration on pre-registration courses. In the case of a member of staff, applicant or student having an unspent/unprotected conviction, caution, reprimand or warning, a risk assessment will be carried out to determine whether this will affect their offer of employment/entry/ progression on the course. 

If you have any convictions, cautions, reprimands or warnings which would not be filtered in line with current guidance, please complete this form as soon as possible. The risk assessment will be carried out on the basis of the information contained within the DBS certificate regarding offer of employment/entry/progression. Therefore, it is important that this form is completed accurately to avoid a further risk assessment being required.

If you are a new or existing member of staff: complete this form and submit it to the HR Manager.

If you are an applicant to the UCO: complete this form and submit it to the Admissions Officer.

If you are an existing student at the UCO: complete this form and submit to the Registrar.

You will be informed of the risk assessment panel’s decision as soon as possible (usually within 14 days of receipt of the DBS certificate from the applicant).

	Member of staff / student name:
	

	Position / Year and Course:
	

	DBS application form number:
	

	Statement of conviction(s), caution(s), reprimand(s) or warning(s):

Include a description of the offence(s), the sentence(s), the date(s) and any mitigating circumstances. Please continue overleaf if required.

	

	Signed:
	

	Date:
	


Page 1 of 1 / DBS Policy & Procedure for UCO Staff, Applicants & Students - Appendix 2: DBS Declaration Form / 09/2020 / V7.0 / IS

[image: image1.jpg]